Meeting Room
Reservation Form
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WBRO

The Pembroke Town Library (“Library”) provides meeting rooms to the public for community-
based, cultural, and educational experiences, as well as civic engagement. The library’s
community room is defined as a “limited public forum space”.

Granting of permission to use the room does not constitute an endorsement of the users or their
beliefs by the library staff or Board of Trustees.

Please complete the following

Name of Group:

Planned Activity:

Date(s) requested:

Start Time: End Time:

Approximate number of attendees:
Responsible Representative:

Name:

Address:

Preferred Phone Number:

Email:

Rules:

1. Renters shall follow the Library’s Behavior Policy and Meeting Room Policy of the Pembroke Town
Library. Failure to adhere to this policy is cause for cancellation of future meetings and/or suspended use
of the room.

2. Solicitation, alcoholic beverages, smoking, lit candles and other open flames are not permitted
anywhere in the building, including Meeting Room:s.

Agreement:

The undersigned has read and agrees to abide by all rules and policies governing the use of the meeting
rooms as described on this form. The undersigned accepts responsibility for seeing that the room,
furnishings, materials and equipment will be respected as public property and will be left in the same



condition as when it was found. The undersigned further accepts responsibility for any damages incurred
to library property on the part of members of this organization or persons in attendance and agrees to pay
for all damages assessed by the Town of Pembroke. The undersigned also agrees to protect, save and keep
the Town of Pembroke, the Board of Trustees, the Library Director, their agents and employees forever
free and harmless, and indemnified against any and all costs or expense arising out of any accident or
other occurrence causing injury to any persons or property as a result of the use of the above premises.

Authorized Signature:

Print name:

Today’s Date: Expiration Date:

Make checks payable to: Pembroke Town Library
Send Application and Payment to: Pembroke Town Library, 313 Pembroke Street Pembroke, NH 03275

Approved Not Approved
Approved by: Date:

This form must be signed on an annual basis by the person responsible for the group and the key. If such
person changes during the course of the year, a new form must be signed.
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